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This guide is presented to help you fill out your Tournament Affidavit form for Baseball, and prepare the other 

documentation needed by a Tournament team. We try to highlight some of the most common mistakes. 

1. TOURNAMENT TEAM BINDER 

It is recommended that all of the documentation for a Tournament Team be placed into a three ring binder. This 

makes it easy to carry, and easy to verify. 

The binder should include tabs separating each of the following: 

A. Tournament Team Affidavit. Include any Combined Teams form if applicable. 

B. Map showing player residence/school location 

C. The list of passports 

D. For each player (one tab per player), their 

a. Tournament Player Verification form and supporting documents. Include any waivers and/or 

School Enrollment forms. 

b. Medical Release 

c. Media Release 

Please do not use “sheet protectors”, as that makes it harder for the verifiers to go through the documentation.  

2. AFFIDAVIT PAGE 1 – BASIC TEAM INFO 

 

Page 1 is nice and easy, and the fields should be obvious. 

In the image above, field number 2 is hidden underneath the Little League logo, which is dimmer in the actual 

pdf file.  

COMBINED TEAMS: The thing to watch out for is the block of fields numbered 3, 4 and 5, the League ID 

Number(s). A League only has one number, of course, but some Tournament teams are made up from a 

combination of leagues. If that is the case, enter the ID for each league in the combination. For fields 0 and 1, 

League President Phone Numbers, use the ones for the League that the combined team is playing out of. 

3. AFFIDAVIT PAGE 2 – CERTIFICATIONS 

Page 2 is a signature page. The only typed in entries are the names of the League President and Player Agent, 

although the signature lines could be filled in digitally. Note that if signed digitally, and a change is later made 

elsewhere in the form, the digital signatures could disappear and have to be re-obtained.   
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Avoid mistake number 1: In baseball, the Manager is the “Head Coach”. Make sure that person is the one who 

signs. “Manager” does NOT refer to a “General Manager”, nor does it refer to the parent responsible for doing 

team paperwork. 

Avoid mistake number 2: Do not have anyone sign in the “Replacement Manager” spot, *unless and until* the 

team Manager has to be replaced for some reason, during Tournament play. There should be no reason to sign 

this field prior to the start of Tournament Play, even if you know who the replacement is going to be should that 

become necessary. That is why it is not possible to digitally sign this line. 

 

Again. This one should be obvious. For a COMBINED TEAM, use the same League President whose phone 

numbers were used on page 1. 

If your League does not have a Player Agent for some reason, the suggestion is that you use the Registrar to sign 

here. 

The common mistake here is for these people to sign where indicated, but forget to type or print their names in 

fields 1 and 2. 
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Prior to Tournament Play, only the District Administrator signature (field number 5) should be filled in. The 

remaining signatures and date lines will be filled in by hand as, and if, the team progresses in Tournament Play. 

4. AFFIDAVIT PAGE 3 – TEAM AND ADULT INFO 

 

The table in the figure above should be obvious. Letters A thru J will be used later on this page, and on pages 4, 

5 and 6, so do keep this table handy when you fill out the rest of the affidavit. 

A Tournament Team is made of up to 16 players (depending on age group), and presumably those players come 

from many different regular season teams.  

The Team Name column is for names of the Regular Season teams that contribute players to this Tournament 

Team.  

The number of Games Played by Start of Tournament should hopefully be at least 12, as that is the number of 

regular season games required in a Little League schedule. It could be more if the schedule was linger than that, 

and/or if the team is counting Special Game towards Tournament Eligibility as permitted by rules. 

The Regular Season Division is used because there are cases in which a player may have played in one Division 

during the Regular Season and is playing in a different Division for Tournament Play. For example, a 13 or 14 

year old Junior may be eligible for selection to the Senior Tournament team. 

In the normal case, the League ID Number will be the same as on page 1, but for COMBINED TEAMS, you will 

need to be a little more careful.  

 

This table should also be obvious. The top line is for the Manager, the other two lines are for the assistant 

coaches. 
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Avoid the most common mistake, as on page 2: In baseball, the Manager is the “Head Coach”. “Manager” does 

NOT refer to a “General Manager”, nor does it refer to the parent responsible for doing team paperwork. 

Another mistake: Some teams try to list a 4th or even 5th coach in underneath this table. No. Each team gets a 

maximum of 3 adults. It’s a rule. 

In the “Team Code” column, use one of the letters A thru J from the previous table, to indicate which Regular 

Season team the Manager or Coach was associated with. 

5. AFFIDAVIT PAGES 4 AND 5 – PLAYER INFO 

 

Pages 4 and 5 are where the team’s players will be listed. Use the example provided at the top to help fill out 

your form. Here are some clarifications: 

0. Player name must be FULL PLAYER NAME AS SHOWN ON PASSPORT. For example, “Jonathan Livingston 

Seagull”, not “Jon Seagull”, and not “Jon ‘Spanky’ Seagull”. Use real, full, names. No shortenings, no 

nicknames. 

1. Address is self-explanatory. 

2. Birthdate. Little League Canada requests the “American” style of MM/DD/YYYY. Overwrite the 

MM/DD/YYYY currently in the box. 

3. In most cases, you will “tick” Yes for “Residence or School Inside Map.” 

4. But in a few cases, you will “tick” No for “Residence or School Inside Map.” When that is the case, 

prepare to tick one of boxes 8, 9 or 10. 

5. Team Code is where you use one of the letters A thru J from the table on page 3, to indicate which 

Regular Season team the player was rostered on. 

6. Games Played is the number of games played by the player during the regular season and should be at 

least 60% of the number of games played by his/her team, as shown in the table on page 3. If not, an 

approved waiver should be attached to this form. For example, a League’s Board of Directors may 

approve a player who did not make 60% due to injury. See the Official Rule Book for details. 

7. League Age is just that… the player’s “official” league age as of the Age Determination date in the 

current year’s Age Determination table. 

8. “Tick” II(d) if there is a waiver for a player living out of boundary due to a move or a boundary change. 

9. “Tick” IV(h) if there is a waiver for a player living out of boundary but whose parent(s) have been 

continuous volunteers to the league. 

10. “Tick” Charter Committee if there is a waiver granted – by the Charter Committee in Williamsport –  to 

this player for some other reason. 
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If field 4 (Inside Map is No) is “ticked” and none of fields 8, 9 or 10 is also “ticked”, then you have a problem. 

6. AFFIDAVIT PAGE 6 – REPLACEMENTS. DO NOT TOUCH THIS PAGE BEFORE 

TOURNAMENT STARTS 

This page does not get filled out until after the start of Tournament Play and is therefore much more likely to be 

done by hand instead of on-line. 

 

This section is filled out exactly the same as those on pages 4 & 5. 

BUT… 

DO NOT FILL OUT THIS SECTION UNLESS AND UNTIL a player needs to be added to the roster during 

Tournament Play, to replace a player who has to leave Tournament Play permanently. This can happen, for 

example, in the case of serious injury. 

The most common mistake on this page is filling this out with a player who you think you would use for sure if 

someone has to be replaced.  Don’t do it. There is no need to put any data in this section before the start of 

Tournament Play. 

 

Similar to the player section above, this section is for replacement of Managers and/or coaches. The same 

warnings apply. 

DO NOT FILL OUT THIS SECTION UNLESS AND UNTIL a manager or coach needs to be added to the roster during 

Tournament Play, to replace a player who has to leave Tournament Play. 

The most common mistake on this page is filling this out with a coach who you think you would use for sure if 

someone has to be replaced.  Don’t do it. There is no need to put any data in this section before the start of 

Tournament Play. 

This table has 4 fields in addition to the Manager/Coach table on page 3. 
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When you do have to use this part of the Affidavit, “tick” only one of fields 33 and 34. 

33. “Tick” here if this is a Manager replacement. 

34. “Tick” here if this is a Coach replacement. 

As for the other two new fields: 

40. Use “P” if this is to be a Permanent replacement for the rest of Tournament Play. Use “T” if this is a 

Temporary Replacement as permitted by Tournament rules. 

There is also a simple date field for the date that the replacement takes effect. It will be written in by hand. 

 

7. AFFIDAVIT PAGES 7 AND 8 – PITCH COUNT FORMS 

 

This form is almost entirely filled out by hand as Tournament Play progresses. But there is something you could 

do on this form that would be kind and would help. Just fill out the top two fields. 

0. League Name. Same one as on page 1, field 6. 

1. Division, in this case, means one of Minor, Major, Intermediate, Junior or Senior. 

You don’t have to do this, but it would be really nice if you did. The fields are linked, so that if you fill out the 

League and Division on page 7, then they should automatically be filled in on page 8 too. 

8. OTHER DOCUMENTATION – THE MAP 

Each Tournament Team Affidavit must be accompanied by a map. This map must: 

A. Show the boundaries of the league(s) 

B. Show, by using the numbers 1 to 16 as on pages 4 and 5, where each player lives or goes to school 

within those boundaries. Players for whom there is a waiver should be indicated off the map. 

C. Be signed by the League President(s) and the District Administrator. 

If this is a COMBINED TEAM, in addition to the Map there must also be an approved Combined Team form, or 

Interleague Play form with an approval of the combination for Tournament Play. 

 

9. OTHER DOCUMENTATION – PASSPORT LIST 

Little League Canada requires a list of the passports for the players, manager and coaches, listing their full 

names and passport numbers. The document can be found as page 18 of 21 in the “2017 League Tournament 

Letter” pdf file. Or it can be downloaded from the Little League Canada web site at this url: 

http://www.littleleague.ca/files/uploaded_documents/1856/PassportTemplateEN_2014.pdf 

http://www.littleleague.ca/files/uploaded_documents/1856/PassportTemplateEN_2014.pdf
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10. OTHER DOCUMENTATION – TOURNAMENT PLAYER VERIFICATION 

Each player must have a Tournament Player Verification form, and supporting documentation. This only has to 

be prepared once, and can be re-used throughout the player’s Little League career. 

The document can be found as page 20 of 21 in the “2017 League Tournament Letter” pdf file.  Or it can be 

downloaded from the Little League Canada web site at this url: 

http://www.littleleague.ca/files/uploaded_documents/1856/Tournament-Player-Verification.pdf 

There is an addition tutorial that will help parents fill out the Tournament Player Verification form and 

collect the required supporting documents. 

If the player is using his/her school address as the basis for registration in the League, then a second 

form, the School Enrollment form, is also required. It will have to be filled out, and taken to the 

school’s Principal for signature. It can be downloaded from the Little League Canada web site at this url: 

http://www.littleleague.ca/files/uploaded_documents/1856/School_Enrollment_Form.pdf 

 

11.  OTHER DOCUMENTATION – RELEASES 

Each player must have his/her parent or guardian sign a Medical Release, a Media Release, and a Travel 

Authorization form. They can be downloaded from the Little League Canada web site at these urls: 

Medical Release: The document can be found as page 3 of 21 in the “2017 League Tournament Letter” pdf file, 

or at http://www.littleleague.ca/files/uploaded_documents/1856/Medical_Release_Form_2.pdf 

Media Release: The document can be found as page 19 of 21 in the “2017 League Tournament Letter” pdf file, 

or at http://www.littleleague.ca/files/uploaded_documents/1856/Media_Release.pdf 

Travel Authorization form:  Find the one your need for your age group in pages 4 to 7 of the “2017 League 

Tournament Letter” pdf file. 

12.  CHECKING YOUR WORK 

Little League provides a verification check list. The document can be found as page 21 of 21 in the “2017 League 

Tournament Letter” pdf file. 

 As you build your team binder, use this checklist. Then when the League President verifies the binder, he/she 

should also use this checklist. The DA should also uses this checklist. If everyone performs due diligence with 

respect to this checklist, no DA or Tournament Director should ever see a less than perfect binder! 

13. SUMMARY 

This guide should help you fill out your Tournament Affidavit for Baseball and build your Tournament Team 

binder.  If anything in this guide is incorrect or unclear, please send an e-mail to Jim Dean 

jimdean@littleleague.ca and let him know what could be changed. 
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